Name___________________________          District___________________________

Mentor___________________________

Candidacy Studies Checklist

Arkansas Conference
(Revised December 2011)
Both the mentor and the candidate should keep a file containing copies of this and all other materials related to the candidate’s progress in the candidacy process. For students entering the Fall Semester of Seminary, the declared candidate must appear before the dCOM by June 1 for candidacy certification in order to receive money from the Ministerial Education Fund.


For copies of forms, see “Resources, Chapter 11” in the Candidacy Guidebook or the AR Conference


website <www.arumc.org>

I. The Inquiring Candidate: Book of Discipline, Paragraph 311

1. Contacted the pastor in the local church 





___
Date

2. Read The Christian as Minister   (recommended, but optional)



___
Date

3. Participated in Ministry Inquiry Process with guide (recommended, but optional)
___ 
Date

The guide can be any committed Christian-lay, diaconal, deacon in full connection or elder-who has already experienced God’s call and responded by seeking guidance and discernment in his or her life through this or other similar programs. (Board of Ordained Ministry 2003 Policy)
*At any time, the candidate may opt out of pursuing the ordination track  for Professional Certification in a specialized ministry.  For questions, contact the Conference Registrar,  Division of Deacons.
II. The Exploring Candidate: Book of Discipline, Par. 311.1-2

1. Member of the United Methodist Church or a baptized participant in an authorized ministry setting for one (1) year.
____
Years

2.  Written a letter and a statement of call to ministry to District Superintendent (DS) asking to be assigned a candidacy mentor.
____
Date

3. Apply online for Candidacy Enrollment at https://public.gbhem.org/candidacy/default.aspx.

a. Candidate enrolls online
____ 
Date


b. DS gives electronic signature to application
____ 
Date

c. Mentor gives electronic signature to application
____ 
Date


d. After confirmation of signatures, Candidate submits $75 application fee online
____
Date

4.   Along with the mentor, developed and signed a “Covenant for Candidacy”

____
Date
(Section 1 of the Candidacy Guidebook-pages 11-24)
5.
Completed Section 2 of the Candidacy Guidebook 




____
Date
6.
Completed a written statement reflecting on personal call to ministry


____
Date
7.
Written a letter requesting recommendation for candidacy to:

Pastor of home church for the church’s PPR / SPRC
Committee


____    
Date
8.
Interviewed by PPR or SPRC on written statement and Wesley’s questions. The Chair of the PPRC or SPRC will submit Form AR010 to the DS





____
Date

9.
Made arrangements for charge conference of local church with pastor 

____
Date

(charge conference meeting shall be preceded by 2 public announcements, and be held in the presence of the Bishop, DS, or an authorized elder AND the candidate must have graduated from an accredited high school or have a certificate of equivalency)

10.  Approved by charge conference as Declared Candidate (Form 104/2009)
____
Date
(Voted by written ballot by two-thirds of the charge conference present- Par.306.3b)

11.  DS sends Form 104/2009 to the District Committee on Ordained Ministry (dCOM) Registrar












____
Date
III. The Declared Candidate: Book of Discipline, Par. 311.3

1. Request from District Superintendent the “Required Assessment Packet.” Send $50 for packet to DS.
a. Candidacy Mentor’s Request for the Psychological Assessment Packet” Form AR055
__Date  
b. Psychological Assessment Release Form (Form AR052)

c. Medical Report (Form AR054)

d. Background Check Release Form (Form AR053)

e. Personal Data Inventory (Form AR051)
2. Copies of Form AR055 &  Personal Data Inventory (Form AR051) sent to:





a. One of the Conference-approved Ministerial Assessment Specialists (MAS) 
 
__Date 

who are listed on Form AR055
b. The dCOM registrar
(check w/ DS) 



               

__Date

3. Candidate completed Part I of the Medical Exam Form (Form AR054), selected 

Doctor and made appointment for medical examination.




__Date

4. Candidate completed Psych Assessment Release Form (Form AR052), and the

Background Check Release Form (Form AR053).  Copies of both Release Forms

are saved in the candidate’s dCOM file.
__Date
5.
Medical exam is completed, reported on Form AR054 (urinalysis, blood-work, chest X-ray)  

A copy of the report on Form AR054 is saved in the candidate’s dCOM file.


__Date]
6.
Originals of b, c, d & e in “Required Assessment Packet” mailed to the Conference Chair of 
Ministerial 
Assessment.*








__Date

7.   Mentor received Psychological assessment packet from MAS



             __Date

8.   Mentor proctored candidate’s completing of assessment materials and returned the

assessment tools to the MAS







__Date

9.    MAS contacts Candidate and schedules a personal interview



__Date

10.  Completed personal interview with MAS






__Date

11.  MAS Assessment Report received by candidate





__Date

12.  MAS report sent by MAS to Conference Chair of Ministerial Assessment.* 


__Date

13.  Background checks, psychological assessment packet and medical report sent to DS 
__Date

14. Prepared all written material for the District Committee on Ordained Ministry (dCOM) 
      including PAR 310, PAR 311.2.a, and statement of call to ministry



__Date

15. Mentor completed a Candidacy Mentor’s Discernment Report (Form AR080) reviewed, and 
signed by the candidate and a copy mailed to the DS for dCOM.



__Date
16.  Set meeting date and time with dCOM. The mentor will be at this meeting





(See dCOM Action Outline #1)







__Date
17.  After dCOM meeting, mentor logs onto the online system and completes “District Committee on 
       Ordained Ministry Approval Report for Certified Candidate for Ordained Ministry” (Form 113)
       on the Candidates Checklist.  Send copies to CBOM Candidacy Registrar and dCOM           __Date

18.  The Chair of the dCOM submits form AR020 to the BOM Registrar



__Date
19.  Approval as Certified Candidate







__Date

20. Candidate received Certificate of Candidacy from dCOM




__Date

Upon certification by the dCOM, the candidate is eligible to be recommended by the DS to attend Local Pastor License School. Upon successful completion of the school, the candidate may be licensed as a Local Pastor, at which time he/she will be assigned a clergy mentor (Par. 341)

*Chair of Ministerial Assessment
 Rev. John Embrey

PO Box 192

Lake Village, AR 71653

For continuance as a Local Pastor, see dCOM Action Outlines 3 & 4 in the BOM Handbook.

Or, the certified candidate may attend seminary and be eligible to receive money from the Ministerial Education Fund (MEF) to assist in the costs of attending seminary.  If seeking financial aid from the MEF, please contact the Secretary of the BOM at the Conference Office.
When candidate has progressed in meeting educational requirements and is recommended for provisional membership, the dCOM will transfer files by November 1 to the Secretary of Ordained Ministry, at UM Center, Little Rock, preferably hand-delivered by DS.  The office address is:



800 Daisy Bates Drive 



Little Rock, AR 72202-3770
If a candidate is seeking ordination as a deacon in full connection and is thirty-five years of age (Par. 315.6) or an elder in full connection and is forty years of age (Par. 315.5), he or she may fulfill academic requirements through an alternate route.


IV. The Continuing Candidate: Book of Discipline, Par. 312
1.
Continue to work with Candidacy Mentor

               Dates:________________________

If the Candidate is appointed as a Local Pastor, they no longer continue with a Candidacy Mentor. The DS will assign them a Clergy Mentor.

2.
Annual recommendation by charge conference
                      


____
Date
3.
Annual interview & approval by the dCOM (Action Outline #2)
        


____
Date
4.    Complete Action Report Form AR020 and send copies to the conference candidacy registrar


and to the dCOM.








____     Date

V.  The Candidate Seeking Election to Provisional Membership and Commissioning: Par. 324

1.  Candidate completed at least 1 year as a certified candidate and demonstrated gifts for ministries of service and leadership to the satisfaction of the dCOM.

___
Dates
2.  Completed one half of graduate requirements (Par. 324.4)
___
Date
3.  Completed psychological assessment/physical examination if 4 years has lapsed 

since the last exams were done.






___
Date

4.  Candidate submitted an application (Form AR105) for probationary membership in the Arkansas Conference through his/her District Committee on Ordained Ministry (dCOM) by October 1st.


(See dCOM Action Outline #7 in the BOM Handbook)
___
Date 

5. Candidate submitted all required forms by October 1st of the year to the district

registrar









___
Date

6. The dCOM/DS delivered candidate’s dCOM file, including the application (Form AR105), the dCOM Action Report (Form AR020) recommending provisional membership, and the DS letter of recommendation, to the Office of Ordained Ministry (due by November 1).


Arkansas Conference, BOM Secretary, 

800 Daisy Bates Drive, Little Rock  72202-3770
___
Date

7. DCOM submitted list of all candidates coming before the BOM to the BOM Registrar

by November 1st  of the year






___
Date

8. BOM in Fall Retreat reviews list of candidates applying for new Conference

Relationships, verifies file documentation, and verifies applications as properly


submitted and received for the Board’s action




___
Date

9. Candidate submitted all written material required in ¶324.9, 321.13 and other 

BOM assignments by Jan. 31st immediately preceding annual conference.

___
Date

10.  Candidate completed and returned all required disclosures 



___
Date

(i.e. criminal background, credit, and motor vehicle)

11. Candidate made himself/herself available for interviews/exams with BOM by contacting

      the CBOM Registrar.







____    Date
12. Candidate interviewed by Board of Ordained Ministry (Feb/Mar of the year)

___
Date

13. Recommended for Provisional Membership by Board of Ordained Ministry

___
Date

14. Elected to Provisional Membership by Annual Conference Clergy Session

___
Date

If the candidate is approved for election to provisional membership, candidacy terminates at this point.  If not approved, candidate remains a certified candidate under supervision of the dCOM, and can continue in that status for up to 12 years.  
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