Timeline Policy for Persons Seeking
PROFESSIONAL OR PARA-PROFESSIONAL CERTIFICATION

Arkansas Conference of the UMC

June, 2011

To be properly before the AR Board of Ordained Ministry for consideration for Professional or Para-Professional Certification, the following must be completed and submitted to the AR BOM Registrar for Certification by November 1 of the year preceding expected completion of Certification process.  To accomplish all components of this process, the following timeline should be met:
June 1

The Registrar will send a letter to all enrolled persons in process for




Professional/Para-Professional Certification giving current contact

information for the AR BOM Registrar as well as the Certification Coordinator for the GBHEM.  Applications for Professional/Para-Professional Certification, detailed Psychological Evaluation and Background Check Release information, and Applications will be included also.

August 1

Completed Application for Professional (323790) or Para-




Professional Certification (HE4065) received by the BOM Registrar

for Professional Certification and by the Certification Coordinator for

the General Board of Higher Education and Ministry.  AR Registrar

will follow-up with reference requests.  Forms may be obtained from

www.gbhem.org, Certification Studies.




Psychological Evaluation and Background Check Release forms completed 



and received by appropriate persons.

Job description signed by immediate supervisor that tells how what you have 
done for at least 2 years relates to the area of certification for which you are 
applying.

November 1

All of above must be completed and received by BOM Registrar for

Professional Certification in order to be considered for certification at the next Annual Conference. 

February/March
Interviews will be conducted by Certification committee members in

conjunction with BOM interviews.

May15

All coursework must be completed and reported to the GBHEM and

AR Registrar for Certification.  Any pending interview decisions will be made after receipt of transcripts.

