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Start at umcnic.org | select Resources from the menu across the top and below the header 
On the resources page select Media Resources 
Direct link is now: http://www.umcnic.org/media/resource_center.htm 
In the first paragraph there is a link to the Online Media Resource Catalog 
 

 
 
 
Simple Search 
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You can limit your search here by the type of media you are interested in: 
 

 

 
 
B = Book 
BA = Banner 
C= Audiocassette 
CD= CD-Rom 
CU = Curriculum 
D = DVD 
DCU = DVD curriculum 
E = Equipment 
 

 
 
KIT = Kit 
M = Map 
P = Photograph 
R = Record 
S = Slide  
T = Transparency 
V = Video 
VCU = Video Curriculum 
 

 
 
Or simply enter a word or phrase to search – it will look at titles, subjects and 
descriptions 

 
Select “Search” 
And wait for the results page 
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To see a description of the resource, click on the ResCode: 
 

 
 
This is a description of a Series – Series can be recognized by the “=” after the ResCode 
 

  
Whenever text is underlined, you can click on it and be given more information. For 
Example; selecting “Adam Hamilton” will get you a list of everything in the catalog 
where Adam Hamilton is the author. Selecting “V2902” will give you the description of 
that resource. 
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You may choose to use the advanced search 
 

 
 
Media Type, Subject, Age Group have drop down lists (we don’t use “Headings”). 
 

Reviewing the list of subjects is a good way to learn what kinds of materials may be 
available in the Media Resource Center. 
 

You may enter any combination of words or phrases in the Title and description field. 
If you know the ID of something from having used it before, you may enter it in the 
Resource Code field. The Resource Code always begins with the alpha that represents the 
Media Type, so if you want a DVD you can put the D in Media Type or in Resource 
Code.  
 

I would suggest starting with only a few to begin, then add more conditions if you get too 
many results. 
 

Author, Publisher and Vendor are not populated for all materials. 
 

Age group can be difficult to search on because of the different combinations in the 
database. 
 

I have found searching using key words in the description field to be very fruitful. 
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I entered stereotype and got these results: 
 

 
 
The options on the bottom of the advanced search page will allow you to set how many 
you want to see per page, and whether you get a list like the one above (“Brief”) or the 
full description for each selected resource. (“Detailed”) 
 
If you are pretty sure of at least one word in the title, then the title search may be useful. 
If you don’t get a hit on multiple words, try using fewer words. 
 
When you find something you like, on the detailed page select the button “Add to Cart” 
 

 
 
You will then get to see your shopping cart 
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You can select new search to look for more resources, or you can “Checkout” 
You will need to fill in information. 
 

 
 
“Submit” will send an e-mail directly to the Media Resource Center Director. 
Your request will be read and processed. You will get an e-mail back telling you if the 
resource(s) are available or not, and when you can expect to receive them. 
 
It is helpful to the Resource Center if you can specify the date(s) you expect to use the 
resource, and when you expect to be finished. Your due date will be set based on that 
date, or the best guess by the Resource Center of when you should be finished. 
 
Useful URLs: 

www.UMCNIC.org  
http://www.umcnic.org/media/resource_center.htm 
 

Contact Information 
Susan Gieseler 
Media Resource Center  
217 Division Street 
Elgin, IL 60120 
847-931-0710 X17 
sgieseler@umcnic.org 

 
 
 
 
 


